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Term of reference for procurement of pharmaceutical supplies 

Tender reference: WARDI/10305/2019 
 

I. Introduction 
 
WARDI is one of the leading national non-governmental organizations in Somalia with 
operational presence across six regions in south central. Founded in June 1993 and registered 
with the Federal Government of Somalia, WARDI’s mission is to provide dignified support to 
people affected by crises to enable them lead a dignified and prosperous life. WARDI has offices 
in Mogadishu, Beletweyne and BuloBurte in South Central as well a liaison office in Nairobi. 
WARDI specializes in responding to humanitarian emergencies, bridging the gap between crisis 
and resilience as well as long-term developmental projects with track record in implementing 
high quality health and nutrition, Food Security and Livelihood, Education, protection and WASH 
interventions. Our programming has the distinct attributes of applying bottom up approach that 
puts the communities, local authorities and governments (National and Federal states) we work 
with at the center of our programmes.  
 
WARDI with funding from Action Medeor and German Federal Foreign Office (GFFO) is 
implementing an integrated health and WASH project in HamarJajab and Kaxda Districts in 
Banadir region. The project aims at providing high quality health care as well as clean water and 
sanitation facilities free of charge to over 80,000 people mostly Internally displaced persons and 
poor urban populations through two fixed health facilities and one mobile health unit. Part of the 
support is making essential medicines readily available in the all the supported sites. 
 

II. Offer conditions 
 

1. For the call for tenders, the bidders must only use and complete the forms and 
documents provided by WARDI 

2. All documents and information provided by bidders should be clear and unambiguous. 
3. Changes and additions to procurement documents, in particular the description of the 

service and contractual terms and conditions, are not permitted. This applies in particular 
to the provider's own general terms and conditions. 

4. The validity of the offers will be 30 days. 
5. WARDI reserves the right to accept or reject any bid, to annul the solicitation process and 

reject all bids at any time prior to award of PO, without thereby incurring any liability to the 
effected bidder. 

6. The offer must be complete and include the price and all required information and 
explanations.  

7. WARDI reserves the right to request additional information and documents.  
 

III. Eligibility of bidders 
 

This call for tenders is open to pharmaceutical wholesalers in Somalia. The following documents 
proving supplier qualification and the absence of exclusion criteria. 
Annex 1: Completed, singed and stamped financial offer 
Annex 2: Completed Bidders’ qualification questionnaires 
Annex 3: Singed Freud and anti-corruption guidelines   
Annex 4: Declaration of honors duly completed and signed 
Annex 5: Singed auto declaration  
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IV. Criteria for selecting a technical offer 
 

N
° 

Designation Maximum 

Number of 
points 
obtained 

1 The bidder with the highest percentage of items offered  30  

2 The bidder provided full information regarding: 
(a) Name of the active substance with a generic name 
or a non-proprietary international name 
(b) Active substance 
(c) Dosage 
(d) Manufacturer  
(e) Batch designation 
(f) Storage instructions 

30  

3 The expiry date is at least 12 months after the delivery 
date for each product 

20  

4 The lowest number of partial deliveries 20  

 
After the technical analysis, only bids that have obtained a number of points greater than (or 
equal to) 50% the points of the best bid will be analysed financially. 
 

V. Qualification criteria for bidders 
 

N° 
Designation 

Maximu
m Number of points obtained 

 Mandatory criteria (absence leads to 
exclusion of the candidate) Yes/No  

 
1 

Questionnaire (Annex 2) on the qualification 
of the bidder is duly completed, signed and all 
required evidence is included  

  
2 

Declaration by the head of the pharmacy and 
the main pharmacist to be independent of 
action medeor and WARDI. (Annex 4: 
Declaration of Honour)    

 
3 

Declaration that none of the members of the 
company's management are mentioned in a 
Sanctions List of the European Union 
(https://www.sanctionsmap.eu/#/main) and no 
member of the management has participated 
in a criminal organisation or has been found 
guilty of corruption, fraud against financial 
interests of Somalia, terrorist offences, money 
laundering or terrorist financing (Annex 4).   

 
4 

Self-declaration that all drugs and medical 
products offered descend from secure 
procurement sources (Annex 5)   

 Additional criteria 30 
  Prove of past and current experience of 

delivering the drugs and other inputs 
specified above: min 4 years. 10  

 Questionnaire result achieved (Annex 2) 15   
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 3 references from other national and 
international institutions to which the 
pharmacy has already delivered the 
medicines         5  

 Sub-total    60,00   

 Tender prices    40,00 
  

Total  
                
100,00 

 The award will be made to the most economical bids in terms of price-quality ratio and if the 
bidder have passed the qualification examination according to the criteria defined above. 
Calculation errors will be corrected by WARDI on the following basis. If there is a discrepancy 
between the unit price and the total price obtained by multiplying unit prices and quantities, unit 
prices will prevail and the total price will be corrected using the latter as a basis. If the bidder 
does not accept the correction of the errors, the bid will be rejected. If there is a difference 
between the amount in figures and the amount in words, the calculations must be redone and 
after the correct amount will prevail. Shortlisted bidders will be subjected to provide samples. 
 

VI. Submission of the bid 
 
Interested and eligible suppliers with sound capacity and relevant experience in similar supplies 
can find the documents on the advertising website or collect tender documents of the 
pharmaceutical supplies from WARDI Mogadishu Office, Laami yare Road, immediately after 
NRC offices and submit their bids with the following clearly marked on the envelope:  

a) Tender reference number and title. 
b) Dated, stamped and signed bid, Tender envelope should be sealed. 

 
Original sealed bids should be dropped latest by 4:00 pm Local Time on October 23rd 2019. 
 
The bid (consisting of the bidder's proof of qualification documents and the financial bid) must 
consist of a hard copy signed, sealed and placed in an unidentifiable and sealed outer envelope 
bearing the inscription "Not to be opened before the bid opening session". The hard copy must 
be accompanied by an electronic copy on FLASH DISK with a complete financial offer in Excel 
format to facilitate the evaluation work. The hard copy signed and sealed is binding. 
 

VII. Contractual conditions 
 
The contractual conditions in the contract would be concluded before the award of the contract. 
 

VIII. Modification or withdrawal of offers 
 
Bidders may amend or withdraw their bids by written notification before the deadline for 
submission of bids indicated above, after which date no bids may be amended and any 
withdrawal of the bid shall result in final non-participation in the bidding process.  
 

IX. Clarification of questions from bidders 
 
Bidders may address their questions regarding the tender to: 
Abdirahman Derow, derow@wardi.org and info@wardi.org. 
All questions will be answered until October 15th, 2019 by WARDI. Responses will be shared 
with bidders who have given their E-Mail addresses to WARDI. 
 
 

mailto:derow@wardi.org
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X. Cost of preparing bids 
 
The bidder will bear all costs related to the preparation and submission of its application. Under 
no circumstances will WARDI be responsible for these costs regardless of the progress or 
outcome of the selection procedure. 
 

XI.   Ethics 
 
WARDI pays particular attention to the ethical values of its service providers and suppliers and 
may only work with a pharmacy or company that is subject to WARDI’s code of conduct. 
 

XII. Notification on awarding of the bid and signature of the contract  
 
The selected supplier will be informed in writing that it has won the contract. For this purpose, 
WARDI will send to the pharmacy or company a contract to be signed in two original copies. 
After 48h, the selected supplier will have to return the contract already signed if it does not find 
observations. Otherwise, the Pharmacy or company will have to seize WARDI for erratic or 
omissions or observations. WARDI will not be responsible for an error or omission when the 
pharmacy or company has already signed the contract. The pharmacy / company will also send 
WARDI all payment details to facilitate payment. 
 

XIII. Methods of payment 
 
Payments will be made at 100% according to the quantity to be delivered, on presentation of the 
commercial invoice, the certificate of good quality, the delivery note, the receipt and verification 
of the products provided by the WARDI Medical and Logistics Department. 


